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APOLLO DAY NURSERY[image: Clock with solid fill]
Open 7:30am - 6:30pm
[image: Daily calendar with solid fill]
51 weeks a year
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07393 187450
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info@apollodaynursery.com
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The Caitlin Building, Corporation St, High Wycombe HP13 6GE



Confidential Application Form
The information given on this form will be treated in confidence. Any offer of employment will be subject to satisfactory medical clearance and Disclosure & Barring Service (DBS) checks and the production of documentary evidence showing your entitlement to work in the UK. As part of our safer recruitment process an online search will be carried out at the time of application.
So that we compare candidates fairly, this form is the only document we consider when screening applications. Therefore, please do not send a CV, written references, examples of work or other supporting information unless it is specifically requested.
Please complete the details below and return the form by email to: info@apollodaynursery.com

	Position applied for:
	

	
	

	Title
	

	Forename
	

	Surname
	

	Previous name/s
	

	Current address:
	

	Previous Address: 
(if it has been less than five years since you moved to your current address)
	

	Email address:
	

	Phone number:
	

	National Insurance number:
	




	Education and Qualifications
Please give details of your Secondary and Further Education

	School/College/Institution
Full name & address 
	Qualifications, grades, date awards made and awarding body (GCSEs, A-Levels, BTEC etc)
	Dates from and to (mm/yy)

	
	
	



	Education and Qualifications
Please give details of your higher education or equivalent course

	College/Institution
Full name & address 
	Qualifications, grades, date awards made and awarding body
	Dates from and to (mm/yy)

	
	
	



	Other Qualifications or Relevant training
Please give details of any other professional or vocational qualifications you hold, or any training completed that may be relevant to this post (e.g. Paediatric First aid, food safety and hygiene, SEND)

	Qualifications obtained and grade/level
	Name of awarding body or training provider
	Date obtained

	


	
	




	Employment History
Please supply a full history (with start and end dates) of all employment, self-employment and any periods of unemployment since leaving secondary education. Please give your employment history in reverse date order and include details of any voluntary work.

	Current Employment (or most recent)

	Job Title:
	

	Employer:
	

	Address:
	

	Employed from:
	

	Employed to:
	

	Reason for leaving:
	

	Salary and hours
	

	Brief description of roles and responsibilities:
	



	Previous Employment

	From/To (mm/yy)
	Name and address of Employer
	Job title and brief description of duties
	Reason For Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Gaps in employment
Please give details of any gaps in your employment since leaving secondary/further education

	From/To (mm/yy)
	Details of gap (e.g. unemployment, maternity leave)

	
	



	Personal Statement

	In support of your application, please provide a statement that introduces you, highlights your relevant experience, values, and career goals, and explains why you are a strong candidate for the role referencing the person specification and job description:

	Please provide details of your most recent experience in early years childcare, what this included, your commitment to working with children:


	What experience do you have of dealing with child protection concerns and what procedures did you follow?




Referees
· Please provide two referees and note that we will contact these referees if you are shortlisted for this post and seek reference before interview.
· One referee must be your current or most recent employer.
· If you are currently working with children, on an either paid or unpaid basis, your current employer will be asked about disciplinary offences relating to children and/or child protection concerns you may have been subject to.
· Where you are not currently working with children but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children.
· We reserve the right to take up references with any previous employer.
· If you are or have recently been a student, one of your referees should be your Tutor or Head of Department. Or if you have recently qualified one reference can be from your training provider.
· If you have only had one employer a second ‘character reference’ is acceptable. However, please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.
	Reference 1 

	Name: 
	

	Position:
	

	In what capacity do you know the referee?
	

	Name of organisation:
	

	Address:
	

	Telephone:
	

	Email:
	



	Reference 2

	Name: 
	

	Position:
	

	In what capacity do you know the referee?
	

	Name of organisation:
	

	Address:
	

	Telephone:
	

	Email:
	



	Health and Disability Details

	Do you have a disability for which reasonable adjustments may be required to enable you to attend an interview? (‘Disability’ defined as a physical or mental impairment which has a substantial and long term effect on a person’s ability to carry out normal day-to-day activities)
	Yes / No


	If Yes, please give brief details of your disability and the adjustments we would be required
	



	Conduct Declarations

	Have you ever been dismissed for misconduct from any employment, volunteering, office, or other position previously held by you?
	yes
	no

	Have you left any employment, volunteering prior to misconduct outcome or been dismissed at the end of probation?
	yes
	no

	If yes please give details:

	Have you ever been under investigation for or subject to any disciplinary sanctions in relation to your conduct at the time of your dismissal/leaving any employment, volunteering, office, or other position previously held by you?    
	yes
	no
	n/a

	If yes please give details:

	Have you ever been the subject of a safeguarding investigation/concern?   
	yes
	no

	Did the outcome of any such investigation/concern result in any of the following:
a) Referral to professional body i.e. DBS
b) Referral to Children’s Services and/or LADO
c) Referral to police
	yes
	no

	If yes please give details:

	Have you ever been subject to any sanctions being placed on your professional registration, by a regulatory or licensing body in any country? 
Sanctions may include warnings, conditions, limitations, suspension, removal or any other restrictions that have applied to your professional registration
	yes
	no

	If yes, please provide details and details of any sanctions and, the name and address of the regulatory or licensing body concerned:




	Other Declarations

	Right To Work

	To comply with Asylum and Immigration legislation you will be required to provide proof of your right to work in the UK.  Please confirm that you will provide that proof as part of any selection process.
	yes
	no

	Working Time Directive

	Under the Working Time Directive, you should not work more than 48 hours a week. Do you plan to undertake work for other employers, which would cause a breach of these regulations
	yes
	no

	If so, please provide details:

	Do you have a criminal record as above? Failure to disclose this information could result in your dismissal or disciplinary action by the setting.  
	yes
	no

	I confirm that I have not been barred from working with children by the Disclosure & Barring Service 
	yes
	no

	Have you been cautioned (on or after 6 April 2007) or convicted (at any time) of any offences against a child?
	yes
	no

	Have you been subject to any order relating to the care of children?  
	yes
	no

	Please note, online searches of the applicant will be carried out.  Ref: KCSIE 2025- para. 225



	Rehabilitation of Offenders Act 1974

	This post involves working in Regulated Activity under the Safeguarding Vulnerable Groups Act 2006 and is subject to an enhanced DBS with barred list check (i.e. children, adults or both). It is a criminal offence to apply for or accept a position working with children and/adults at risk if you have been barred from engaging in regulated activity with the relevant group (i.e. adults, children or both).
Amendments to the Exceptions Order 1975 (2013, 2020 & 2023) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or see Nacro guidance or Unlock guidance  
This post is exempt from the Rehabilitation of Offenders Act 1974 and shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.



	Declaration

	I agree that any offer of employment with Apollo Day Nursery is subject to satisfactory evidence of the right to work in the UK, satisfactory references, DBS check and other pre-employment vetting checks. In accordance with the Data Protection Act (2018), Apollo Day Nursery will hold and use my personal information about me for personnel reasons and to enable the organisation to keep in touch with me. This information will be stored in both manual and/or computer form. I understand that my data will be used in connection with recruitment. If unsuccessful, information will be held in line with our retention standards.

I confirm that the information given in this application and any attachments is factually correct and complete and I understand that any false information may, in the event of employment, result in dismissal or disciplinary action by Apollo Day Nursery.


	Print Name:
	

	Date:
	

	Signature:
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